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PRIVATE 


East/Northeast
ACCOUNTING ASSISTANT.  Process accounts payable, daily check deposits, update/manage accounting files, compile/review invoices, vouchers, cash receipts, assist w/ annual audit, assist w/ ad hoc projects.  Req BA/BS accounting/rel, 1-3 yrs exp, know GAAP, general ledger accounts, strong Excel skills, pref Great Plains exp.  Email resume/ltr to National Brain Tumor Society, Watertown, MA, employment@braintumor.org; http://philanthropy.com/jobs/id.php?id=0000613951-01.

MARKETING SPECIALIST.  Assist w/ catalog, partner programs, major shows, research, data analysis, vertical mktg, create/produce targeted messages, manage pricing database, write, proof for online communications, direct mail, literature, internal communication pieces, work w/ sales groups.  Req BA/BS, 2-5 yrs biz exp, know MS Office, excel writing, interpersonal, creative thinking skills, pref biz degree, exp in mfg-based company.  Apply online to Sperian Protection, Smithfield, RI, http://fr3.i-grasp.com/fe/tpl_SperianProtection01.asp?s=DmOlRWtGeVHmJjVeb&jobid=27572,8958347134&key=8529059&c=599856583662&pagestamp=sewszgwtazodukjyux.

BENEFITS SPECIALIST.  Respond to inquiries from plan participants, provide retirement counseling, administer plans incl retirement, long-term disability, life insurance, medical/dental, flexible spending accounts, COBRA, assist w/ open enrollment, new hire orientation, guide employees thru retirement process.  Re AA/AS biz mgmt/biz law/human resources, 2 yrs exp in benefits admin, customer service, 1 yr exp in human resources function, pref bilingual.  5% travel.  Apply online to Mars, Inc, Mount Olive, NJ, http://www.mars.com/global/Careers+at+Mars/Job+Search/Job+details.htm?JobReferenceNo=MOU00223&SelectedLanguageID=ENGLISH&CareerSite=10000.

ASSOCIATE BUYER.  Purchase commodity products, chemicals, eqt, supplies, handle daily order mgmt, solve problems, assist in resolving pricing, product issues, expedite, cancel, defer, ensure system generated, manual purchase orders are accurate, plan/negotiate supplier agreements.  Req BA/BS, 1-3 yrs procurement exp, communication, interpersonal, analytical skills, pref SAP exp, bilingual Span/Eng.  Apply online to VWR Int’l, West Chester, PA, http://www.vwrsp-jobs.com/job/WEST-CHESTER-Associate-Buyer-Job-PA-19380/634223/.

RESEARCH ANALYST.  Analyze, prepare client deliverables, conduct research, provide insights to client inquiries, orgz data based on client biz issues, prepare analyses, make recommendations.  Req BA/BS, max 2 yrs exp, min 3.0 GPA, analytical, orgz, communication skills, know MS Office.  Some travel possible.  Apply online to The Nielsen Company, Parsippany, NJ, https://nielsen.taleo.net/careersection/3/jobsearch.ftl?lang=en.

CENTER MANAGER.  Manage daily operations of dignified transfer process at Families of the Fallen support center, coordinate supplies, work w/ mortuary staff, military escorts to provide support for families, coordinate volunteer program, assist in compiling month end financial reports, admin duties.  Req BA/BS, exp/training in assisting individuals in grieving process, know military protocols, strong time mgmt, presentation skills, ability to demonstrate personal composure, know accounting, budgeting, Word, Excel, Outlook, availability incl nights, weekends.  Apply online to USO, Dover, DE, https://www.berkshireassociates.com/balancetrak/application/jobdescription.aspx?rid=6176&cid=63&type=0.

HEALTH EDUCATOR.  Provide HIV/STD prevention, group, individual education, counseling services to women partners of men who are incarcerated, prison-based educational services to men, assist w/ outreach, recruitment, group trips to correctional facilities for women partners.  Req BA/BS social work/human services/sociology/rel, 1-3 yrs human service work, pref MA/MS, bilingual Eng/Spanish, exp w/ programs providing support to families/individuals impacted by incarceration, dealing w/ social issues incl poverty, substance abuse issues, foster care.  Apply online to The Osborne Association, Inc, Brooklyn, NY, http://www.osborneny.org/current_job_opportunities.htm.

CONFIGURATION MANAGEMENT SPECIALIST.  Handle routine configuration control during product development phase, review design release documents, ensure correct configuration modifications, review contracts, draft configuration plans, assist w/ database maintenance.  Req BA/BS, 0-2 yrs rel exp, pref know Navy configuration mgmt supporting Navy aircraft, system, subsystems.  Apply online to ManTech, Lexington Park, MD, http://www.mantech.com/careers/careersFrames_search.asp.

ADVERTISING SERVICES MANAGER.  Oversee advertising layouts for each issue, maintain/collect advertising insertion orders, create/manage projections, pipeline reports, work w/ editorial, advertising, production, assist advertisers in uploading ad materials, review all insertion orders, verify rates, billing/issue info, facilitate client billing, traffick all online insertion orders, work w/ 3rd party ad server, update, distribute sales materials to sales reps.  Req BA/BS, strong MS Office, customer service, orgz, communication skills, 2 yrs exp in print/digital advertising environment, know online advertising, pref html exp.  Email resume/ltr to EatingWell Media Group, Charlotte, VT, tony@eatingwell.com. 

SALES ASSISTANT, NEWS.  Assist sales team in all aspects of ad sales, steward, reconcile advertisers schedules, provide clients w/ info on scheduling or programming changes, air times, handle billing problems, promo materials, write up, process sales orders, contracts.  Req BA/BS, 1 yr sales exp, orgz, interpersonal, computer, communication, interpersonal skills.  Apply online w/ resume to NBC Universal, New York, NY, www.nbcunicareers.com; job #1108750.

PROGRAM SUPPORT ASSOCIATE.  Provide support to ensure efficient procurement, distribution, tracking of nutrition education materials, services, coordinate genl admin needs, database mgmt, place orders for program materials, supplies, coordinate distribution to program sites, prepare invoices, reimbursements, check requests for approval, processing, research potential vendors, assist w/ solicitation of bids.  Req 2 yrs exp in biz admin/rel field, excel communication, customer service skills, know MS Office, pref BA/BS, interest in food poverty, nutrition policy, fluent Spanish.  Apply online to Food Bank for New York City, Manhattan, NY, http://foodbanknyc.org/index.cfm?objectid=E716F029-3048-651A-20143F6D3D35B2B5#agencyrelationsandprograms.

GOVERNMENT AFFAIRS MANAGER.  Work w/ co, outside govt relations specialists to represent co before Congress, state legislatures, federal/state regulatory agencies, manage overall legislative issue campaigns, review/analyze legislation, regs, conduct research, prepare public education, lobbying materials, develop media strategies, coordinate coalition activities w/ other orgzs.  Req BA/BS, lobbying, advocacy, public policy exp, know federal/state legislative process, communication, professional, MS Office skills.  Apply online to PCRM, Washington, DC, http://pcrm.org/about/careers/govt_mgr.html.

ASSISTANT MANAGER OF BUSINESS DEVELOPMENT.  Identify new biz opptys, develop partnerships, optimize campaigns, manage social media mktg, email strategy, plan, develop, implement specific projects.  Req BA/BS, 1-3 yrs sales/mktg exp, excel communication, quantitative, analytical skills, know web technologies, search engine optimization, Excel.  Email resume/ltr to Mark Tressler, College Prowler, Pittsburgh, PA, tressler@collegeprowler.com.

IMMIGRATION SPECIALIST.  Ensure continuous employment eligibility of employees, prepare/submit nonimmigrant visas, visa petitions, employment authorization extension apps, labor condition apps, advise hospital staff on compliance, regulatory issues, update/assist w/ re-verification of I-9 forms.  Req BA/BS, 2 yrs exp, excel communication, interpersonal skills.  Apply online to NYU Hospital Center, New York, NY, https://campusconnection.nyumc.org/psc/hrrec/EMPLOYEE/HRMS/c/HRS_HRS.HRS_APP_SCHJOB.GBL?Page=HRS_APP_SCHJOB&Action=U. 
DEVELOPMENT ASSOCIATE.  Assist in grant writing, tracking foundation, govt funding, identify new funding sources, edit/proof texts of grants, addl communications, work w/ grant-making orgzs.  Req know research methods, funding sources, skills in designing resource tools, materials, presentations for writing proposals, interpersonal, communication skills.  Apply online to Alliance to Save Energy, Washington, DC, http://ase.org/content/article/detail/6251.  App ddl 12/04/09.

PROGRAM MANAGER, INDUSTRIAL SECTOR.  Support Motor Decisions Matter campaign, work w/ campaign sponsors to deliver message to industrial companies, facilitate adoption of motor mgmt policies, practices, increase number of orgz members, campaign sponsors who provide motor mgmt support to customers, trade allies.  Req MA/MS, 2-3 yrs exp, ability to understand market motivations, dynamics, research, communication, analytical skills, know MS Office, pref economics/environmental studies/mktg degree, exp w/ consumer electronics industry.  Apply online to The Consortium for Energy Efficiency, Boston, MA, http://www.cee1.org/members/job-opportunities.php3.

SYNDICATION ASSOCIATE/CLOSER.  Assist w/ underwriting of tax credit projects, oversee closing process, prepare project investment proposals, correspondence, commitment letters, coordinate assembly of packages, maintain files, engage site visitor for initial market analysis of project, coordinate insurance/earthquake assessments, prepare reports, arrange schedules, travel.  Req BA/BS, 0-2 yrs exp, strong orgz skills, pref know real estate terms, concepts, LIHTC.  Apply online to Enterprise Community Investment, Inc, Columbia, MD, http://careers.enterprisecommunity.com.



PLANNER AND COMMUNICATIONS SPECIALIST.  1-yr contract position w/ possible extension.  Req regional planning exp, communication, grant writing skills, social mktg exp, know InDesign, GIS mapping, Constant Contact, Photoshop.  $40K-$45K.  Resume/ltr/design samples to Aquidneck Island Planning Commission, Portsmouth, RI, http://www.planning.org/jobs/search/listing.htm?AdID=39902.  App ddl 12/08/09.  

HR/PAYROLL COORDINATOR.  Maintain employee files, payroll process, ADP database, conduct new hire orientation, administer employee benefits, handle HR reporting, analysis.  Req BA/BS, strong interpersonal, orgz skills, commitment to customer service, pref HRIS database mgmt exp.  Apply online to eTelecare Global Solutions, Boston, MA, http://www.jobs4hr.com/seekers/search/details.cfm?jn=3999880&searchword.

INTERNET MARKETING ASSOCIATE SPECIALIST.  Coordinate w/ product groups, mgmt teams to create, implement promotion for co, handle online mktg promotional campaigns, electronic newsletters, product-specific mktg communications, coordinate, develop direct mktg plans, coordinate email communications, online registration process, analyze, report registration data, campaign results, monitor campaign results, analyze key metrics, review current industry trends, recommend competitive activities.  Req BA/BS, 1-3 yrs exp, orgz, problem-solving, skills, know project mgmt, web analytics, html, Photoshop, online campaign mgmt.  Apply online to Canon, Lake Success, NY, https://jobs-cusa.icims.com/jobs/2769/job.

SALES ACCOUNT PLANNER.  Monitor day to day mgmt of accounts, build solid customer relationships, conduct internal conference calls, monitor/report contract delivery, coordinate creative submissions, campaign optimizations, report delivery numbers for billing purposes, manage database, run reports.  Req BA/BS, digital advertising exp, excel communication, orgz skills, passion for digital advertising, customer service.  Email resume/ltr to Breda O’Reilly, Atlantic Consumer Media, New York, NY, boreilly@theatlantic.com; www.atlanticmediacompany.com.

RATING ANALYST.  Develop research, analytical, reporting skills, learn debt rating methodology, assemble/input into proprietary data bases financial, technical data for S&P debt rating activities, contact debt issuers for addl info, prepare material for publication.  Req BA/BS govt/finance/economics/accounting, 1-2 yrs exp in finance, research, govt, proficiency in financial stmt analysis, strong communication, analytical, orgz, problem-solving skills.  Apply online to Standard & Poor’s, New York, NY, https://mh.taleo.net/careersection/3/jobsearch.ftl.
TEAM SUPPORT MANAGER.  Gather competitive analysis, track emerging trends, maintain brand info, reference files, maintain competitive ad book, circulate new ad evaluation/overview to agency, client product team, facilitate in project process, assist in prep of RC submissions, participate in new biz process, track down invoices, job numbers, track jobs, coordinate office functions, admin duties.  Req BA/BS advertising/mktg/communications, excel writing, communication skills, know Word, Excel, PowerPoint.  Apply online to CDM, New York, NY, http://tbe.taleo.net/NA2/ats/careers/requisition.jsp?org=CLINEDAVIS&cws=1&rid=1340.

JUNIOR PROJECT MANAGER.  Long-term temp position.  Develop/ manage cross-dept projects, project plans, write/analyze biz needs, manage project budgets, develop operation flow chart of product/app, create mock-ups, wireframes.  Req BA/BS, 1-2 yrs professional or internship project mgmt exp in online, web, info technology industries, exp in online media, content aggregation/distribution, know MS Office, CSS, html, pref book publishing exp.  Apply online to Macmillan, New York, NY, https://www.ultirecruit.com/hol1002/JobBoard/JobDetails.aspx?__ID=*D6652BCD1BFE4C89.

TASK FORCE COORDINATOR.  Manage project to enhance public safety, reduce recidivism among parolees returning to certain NY neighborhoods, convene meetings, prepare agendas, enact recommendations to meet goals, work w/ member agency reps, lead development of pilot case mgmt program for high-risk parolees, develop community engagement, education strategy to increase awareness of effective prisoner, jail reentry practices, prepare quarterly progress reports.  Req BA/BS, excel analytical, writing, presentation skills, exp in grant writing, event orgzing, pref MA/MS social work/public mgmt, bilingual Eng/Spanish.  Apply online to Harlem Community Justice Center, New York, NY, http://www.courtinnovation.org/index.cfm?fuseaction=Job.PreviewLiveJob&jobID=162&PageID=516. App ddl 12/30/09.

MEDIA RELATIONS MANAGER.  Develop proactive, reactive media plans for foundation, serve as strategic focal point for key program areas, advise on broad communications strategy for program teams.  Req BA/BS Eng/PR/ journalism, excel writing, strategic thinking, leadership, communication skills, politically savvy, pref MA/MS.  Apply online to Ford Foundation, New York, NY, http://www.fordfound.org/employment/jobs/257.

PAYROLL PROCESSING ANALYST.  Interpret, process payroll data.  Req BA/BS, 1-3 yrs exp in US payroll or HR dept for multinatl company, strong communication, interpersonal, analytical, orgz skills, know Peoplesoft, ADP Enterprise.  Apply online to Morgan Stanley, New York, NY, http://www.morganstanley.com/about/careers/careersearch.html.

PRODUCTION COORDINATOR.  Evaluate scripts, rough cuts, fine cuts, provide editorial feedback, assist producers w/ research, fact checking, coordinate special projects, facilitate program fixes, manage project production schedule, arrange meetings, conference calls, travel, coordinate w/ press on promotable titles, upfront programs.  Req BA/BS, 2 yrs exp as production assistant or coordinator, know field, post-production, strong research, communication skills.  Apply online to Discovery Communications, Silver Spring, MD, https://www.discovery.apply2jobs.com/index.cfm?fuseaction=mExternal.showJob&RID=8412&CurrentPage=8.

ASSISTANT PRODUCTION EDITOR.  Assume production editorial duties for hardcover offsets, some original manuscripts, place work w/ freelancers, collate, check proof corrections, copy edit miscellaneous material, prepare bound galley back covers, track status for bound galley materials.  Req BA/BS, 1-3 yrs exp, copyediting, computer, orgz skills, know Word, TrackChanges function.  Email resume/ltr/sal req to HarperCollins, New York, NY, jobs@harpercollins.com (subj:  MM-APE).

CURRENCY DATA ANALYST.  Ensure integrity of pricing displayed on Bloomberg, work w/ contributors to ensure pricing integrity, handle client inquiries.  Req BA/BS, excel communication, customer service, project mgmt, analytical skills, pref know financial markets.  Apply online to Bloomberg, Skillman, NJ, http://careers.bloomberg.com/hire/jobs/job24191.html.

EXAM DEVELOPMENT ASSOCIATE.  Support development, delivery, promotion of certificate activity, work w/ testing vendor regarding candidate test delivery, scheduling issues, conduct audits, analysis of app data, assist manager w/ develop of program design components, monitor candidate registration, testing volume, maintain customer service email tracking, prepare data requests, create/maintain volunteer database.  Req BA/BS, 1 yr professional exp, know MS Office, relational databases, excel proofing, people, qualitative, quantitative, customer service skills, pref exp in curriculum design, development concepts.  Apply online to Green Building Certification Institute, Washington, DC, http://careercenter.usgbc.org/c/job.cfm?site_id=2643&jb=6074658.

PATIENT BILLING AUDITOR.  Req BA/BS, strong interpersonal, communication, analytical skills, pref healthcare rel insurance billing, claims exp.  25% travel w/in PA.  Apply online to CDR Associates, https://acs71.recruitmax.com//main/careerportal/Job_Profile.cfm?szOrderID=32487.  Pos in various PA cities.

RECRUITING ASSOCIATE.  Network, recruit, interview candidates, work w/ existing client companies, develop new client relationships.  Req BA/BS, 0-3 yrs exp, interest in software, info technology, love people.  Apply online to Lynx, Inc, Lexington, MA, http://www.lynxinc.com/aboutus/join.html.

POLICY ANALYST.  Lead, conduct budget policy research, evaluate academic literature, economic data, write issue briefs, working papers, magz stories, op-eds, analyze policy proposals, participate in policy design efforts, provide program support.  Req BA/BS economics/public policy/rel, quantitative, analytical, research skills, know fiscal policy.  Apply online to New America Foundation, Washington, DC, http://www.newamerica.net/about/employment_opportunities/10626.

QUANTITATIVE ANALYST.  Develop, collect, analyze, internal/external distribution of data rel to portfolios, investment performance, maintain databases, create performance, analytic exhibits, conduct ad hoc reporting, research.  Req BA/BS, 1-2 yrs rel exp, excel orgz, communication, MS Office skills, pref CFA candidates.  Apply online to Boston Trust & Investment Management Company, Boston, MA, http://www.justmeans.com/jobs/boston-trust-investment-management-company/10614.html.

AP REPRESENTATIVE.  Key enter code, approve invoices by determining correct vendor, key enter purchase order rel invoices, match to purchase orders, process payments, scan invoices, retrieve invoice copies, improve process.  Req 1-2 yrs account payable exp in mfg environment or BA/BS, know purchase orders, pricing, freight terms, MS Office, excel communication, data entry, orgz skills.  Apply online to Del Monte, Pittsburgh, PA, https://www.delmonte.apply2jobs.com/index.cfm?fuseaction=mExternal.showJob&RID=12&CurrentPage=1.

PROCESS/FUNCTIONAL SPECIALIST--JUNIOR.  Assist project teams w/ biz process design, system config, trouble ticket/problem analysis, crafting white papers, functional analysis, creating functional designs, functional/systems req capture/decomposition, execution of test scripts.  Req 0-4 yrs exp, top secret clearance w/ Fullscope polygraph.  Apply online to Wood Consulting Services, Inc, Annapolis Junction, MD, http://jobs-woodcons.icims.com/jobs/2773/job.

BUDGET ANALYST.  Develop cost estimates in specific areas of operations, create budget, financial plans, create reports to provide interpretive budget analysis for senior mgmt, monitor actual performance versus budget, explain variances.  Req strong Excel, quantitative, interpersonal, listening, writing, orgz, time mgmt skills.  Email resume/ltr to The Metropolitan Opera, New York, NY, resumes@metopera.org; fax 212-870-7405.  App ddl 12/11/09.  (From 10/16/09 issue)

South/Southeast

HR ASSOCIATE.  Temp.  Support day-to-day human resources functions incl HRIS, employee records, benefits, recruitment, & safety/wellness.  BA/BS pref; 1 yr exp, pref in HR dept; excel orgz/comm./cust svc/interpersonal/multi-tasking/computer skills; attn to detail;  know MS Office, internet, HRIS.  Apply online to Houghton Mifflin Harcourt Publishing Company, Orlando, FL, https://www.hmhpub.apply2jobs.com/index.cfm?fuseaction=mExternal.showJob&RID=2172&CurrentPage=1. 
JUNIOR BUSINESS ANALYST.  Prepare, maintain files in accordance w/ published guidelines, enter, compile, analyze data in mgmt info systems, assist in establishment, maintenance of filing systems for biz, design type documents, prepare charts, graphs, narrative info or program analysis reports for mgmt, verify info in documents.  Req BA/BS biz admin/rel, excel communication skills, ability to interact w/ mgmt, know MS Office.   Apply online to Dewberry, Fairfax, VA, http://hostedjobs.openhire.com/epostings/submit.cfm?fuseaction=app.jobinfo&jobid=216800&company_id=15866&version=1.

MANAGER OF DONOR SERVICES.  Implement donor service protocols to increase donor satisfaction in interactions w/ orgz, handle donor needs that are escalated from call center vendor, develop, implement matching gifts process, monitor database integrity, assist in developing donor recognition levels, membership benefits, process/track donations, institutionalize cost cutting, saving measures in donor process, prepare reports.  Req BA/BS, 2-4 yrs exp in donor services field, exp analyzing systems for effectiveness, exp w/ managing process, pref vendor mgmt exp.  Apply online to USO, Arlington, VA, https://www.berkshireassociates.com/balancetrak/application/jobdescription.aspx?rid=5915&cid=63&type=0.

EMPLOYMENT CONSULTANT.  Temporary position.  Assist customers finding employment, filing unemployment claims, process job orders, assist w/ special programs.  Req BA/BS, 1 yr rel exp.  $13.54/hour.  Apply online to Employment Security Commission, Roanoke Rapids, NC, http://www.ncesc1.com/individual/jis/jobDetail.asp?JobOrder=NC7416405.  App ddl 11/30/09.

E-LEARNING CONSULTANT.  Conduct technology product presentations, training workshops for key textbook adoptions, assist w/ regional/natl technology training of sales reps, customers, assist in technology  product market research.  Req BA/BS, 2 yrs sales exp, communication skills, pref 1 yr college publishing exp.  Travel.  Apply online to The McGraw-Hill Companies, Richmond, VA, https://mh.taleo.net/careersection/3/jobsearch.ftl.

PROGRAM SUPPORT ONSITE.  Provide project mgmt services, work w/ auditing companies, customer contacts, conduct training for internal members, suppliers, coordinate, monitor implementation of client’s program, deliver mgmt reports on monthly/quarterly basis, oversee investigation of client questions/complaints.  Req BA/BS biz/communications or 2-4 yrs rel exp, communication, time mgmt, orgz, project mgmt skills, know MS Word, Excel, PowerPoint, Visio, pref bilingual skills.  25% regional/intl travel.  Apply online to Intertek, Richmond, VA, http://jobs.intertek.com/jobs/apply/joblistingdetail.asp?JobID=935&FromPage=view.

AD SALES COORDINATOR.  Manage all aspects of accounts from order entry level to reconciliation/billing level, maintain central filing system for account maintained, apply copy to all contracts booked, work w/ sales reps.  Req 1 yr exp, strong analytical, orgz, communication, Spanish language skills, know Windows, Word, Excel, pref exp in TV environment, know IBMS, Portuguese.  Apply online to Discovery Communications, Miami, FL, https://www.discovery.apply2jobs.com/index.cfm?fuseaction=mExternal.showJob&RID=9283&CurrentPage=1.

MANAGING EDITOR.  Manage editorial flow of Babytalk Magazine, network w/ correspondents, write feature stories, update website, admin duties incl process payments, contracts, handle photos.  Req BA/BS, orgz, communication, computers kills, know MS Word, Excel, Outlook, PowerPoint, pref journalism degree.  Apply online to Bonnier Corporation, Orlando, FL, http://tbe.taleo.net/NA4/ats/careers/requisition.jsp?org=WORLDPUB&cws=1&rid=865.

DIGITAL JOURNALIST.  Req BA/BS journalism/communication/rel, 1-2 yrs exp, 2 yrs news videography exp, know journalistic standards rel to on-air presentation of news, professional appearance, excel writing, reporting, people skills, ability to operate digital video, still cameras, editing eqt, driver’s license, know html.  Apply online to WRBL-TV, Columbus, GA, http://jobs.mediageneral.com/jobsearch.asp. 
BENEFITS ADMINISTRATOR.  PT, 30 hours/week.  Data entry backup to incl processing new hires, benefit qualifying events, manage file room, prepare new hire benefits pkgs, order benefit materials, maintain inventory, assist w/ processing of tuition, computer, health club reimbursement plans.  Req HS grad, 2 yrs rel exp in benefits admin, data entry processing, communication, computer skills pref BA/BS, ADP exp.  Apply online to Stanley, Inc, Arlington, VA, http://jobs-stanleyassociates.icims.com/jobs/9521/job.

PEER-TO-PEER PROGRAM COORDINATOR.  Develop outreach manuals, fact sheets, assist w/ developing reports, proposals, project timelines, develop content, maintain website, provide technical assistance to leaders in field, monitor/report on outreach activities, collect quarterly data of all program activities, coordinate logistics, manage/update intranet, assist w/ research activities.  Req BA/BS, fluent Spanish, strong MS, communication, orgz skills, know spreadsheet, database mgmt, exp w/ mental illness or working w/ people w/ mental illness.  Apply online to National Alliance on Mental Illness, Arlington, VA, http://www.latpro.com/jobs/1825320.html.

PROPOSAL MANAGER.  Develop proposals in response to customer solicitations, assist w/ contracting, legal, procurement, export, tax, operations, pricing, risk assessment, technical writing, prepare proposal outlines, compliance metrics, develop strategies.  Req strong planning, scheduling, managing, communication, interpersonal skills, proficiency in MS Office apps.  Apply online to PAE, Arlington, VA, http://www.mindscope.com/paegov03055cw/aspx/JobDetails.aspx?Job_ID=4875.

CORPORATE IMMIGRATION SPECIALIST.  Answer questions from foreign natl employees, obtain reqd documents, assist w/ cross-border work authorizations, work w/ outside immigration counsel to coordinate petitions, processes, monitor, track immigrant, nonimmigrant visa status expiration dates, update/propose process improvement changes to immigration policies.  Req BA/BS, 2-4 yrs immigration-rel exp, exp w/ PERM process, orgz, communication skills, know MS Office.  Apply online to Golder Associates, Atlanta, GA, http://www.golder.com/us/modules.php?name=Pages&sp_id=1046.

PROGRAM ANALYST.  Assist Marine Corp’s operational test/evaluation activity managers in development, drafting, production of operational test documents.  Req MA/MS or BA/BS + 2 yrs rel exp or AA/AS + 4 yrs rel exp or HS grad + 6 yrs rel exp, active DoD secret clearance, know DoD, USN, USMC acquisition policies, pref exp w/ Joint, DoD level programs.  Apply online to BAE Systems, Stafford, VA, http://www.baesystems.jobs/job_detail.asp?JobID=1745943.

PRODUCTION CONTROL PLANNER.  Support space level wafer, module assembly lines, advise mgmt, manage availability, logistics of test fixtures, pkging material to support active jobs, coordinate interdept activity.  Req BA/BS biz admin/computer science/industrial engineering/mgmt, excel communication, interpersonal, computer skills.  Apply online to BAE Systems, Manassas, VA, http://www.baesystems.jobs/job_detail.asp?JobID=1739558.

ACCOUNT EXECUTIVE.  Develop new biz, manage assigned accounts, meet deadlines, sales goals.  Req biz-to-biz or media sales exp.  Apply online to Citadel Broadcasting Company, North Charleston, SC, http://www.scba.net/job_bank/jobs.php.

EVENTS PROMOTIONAL MARKETING.  Begin w/in 2 weeks.  Req BA/BS or pursuing degree, 1-5 yrs customer service exp, ability to work 3-6 days/week during normal biz hours.  Req excel people skills, professionalism, charisma, sense of humor.  Email resume/ltr to Mike Ross, Jax Group Inc, Jacksonville, FL, hr.jaxgroup@gmail.com.

JUNIOR MARKETER.  Do basic writing, editing, research for first drafts of newsletter articles, press releases, mktg collateral, provide mkt research, admin support to biz development group, assemble monthly metrics reports, maintain mktg database, provide access for new employees, support exhibits, conferences, print, maintain 3 press clip books, coordinate purchase, inventory, storage, distribution of corp giveaways for trade shows.  Req BA/BS journalism/mktg/communications/PR, 2-3 yrs mktg exp, excel communication, presentation, interpersonal skills, Adobe exp, excel PowerPoint, Word, Excel skills.  Apply online to Pragmatic, McLean, VA, http://tbe.taleo.net/NA8/ats/careers/requisition.jsp?org=PRAGMATICS&cws=1&rid=1255.

JUNIOR STATISTICIAN.  Req BA/BS, 1 yr exp w/ statistical software incl SAS, Minitab, SPSS, Arena in academia or professional environment, know DoD reporting processes, policies, test/evaluation environment, analytical, problem-solving skills, security clearance.  Apply online to BoozAllenHamilton, Norfolk, VA, http://www.boozallen-jobs.com/job/NORFOLK-Statistician,-Junior-Job-VA-23501/572879/?utm.
Midwest

SOCIAL MEDIA MARKETING SPECIALIST.  Manage social media communication strategy, coordinate w/ internal mktg teams to ensure consistent voice, message in social, professional, community networking delivery channels, oversee presence in networking sites, communicate product, mktg, events, news thru social, professional, community channels, promote social bookmarking.  Req BA/BS mktg/PR/communications/rel, 1 yrs social media mktg exp, passion for social media mktg, inbound mktg strategies, excel orgz, communication skills, know MS Office.  Apply online to Wolters Kluwer, Chicago, IL, http://www.careerbuilder.com/JobSeeker/Jobs/JobDetails.aspx?ipath=EXIND&siteid=cbindeed&Job_DID=J7X7P26TS0P4KGMKCYM.  Use Linked In profile when submitting resume.

TRAINER-CUSTOMER CARE.  Coordinate training for customer care dept, promote customer satisfaction, improve sales, promote product knowledge.  Req BA/BS, 1-3 yrs exp in customer service training or supervisory role, know publishing industry incl editorial mktg concepts, Excel, Word, PowerPoint, internet, orgz, presentation skills, know AV eqt/software.  Apply online to John Wiley & Sons, Inc, Indianapolis, IN, http://tbe.taleo.net/NA4/ats/careers/requisition.jsp?org=WILEY&cws=1&rid=1250.  

ANALYST.  Conduct research, provide analysis in support of client projects, assist in drafting, revising client reports, presentations, provide logistical support for client meetings, draft briefing memos, correspondence, transcribe notes for meetings, prepare external presentations, conferences, admin duties.  Req BA/BS, excel orgz, communication, proofing, editing, research skills, know MS Office, interest in philanthropy.  Apply online to Arabella Philanthropic Investment Advisors, Chicago, IL, http://arabella.hrmdirect.com/employment/view.php?req=43964&.

ACCOUNTS RECEIVABLE ANALYST.  Identify, quantify credit risk issues, create solutions for resolution of items, review accounts receivable by making collection inquiries, research billing discrepancies causing collection issue, process cancellation requests, issue credits, work w/ customers, document contact w/customers, prepare credits, billing corrections.  Req 2 yrs college of AA/AS, excel communication skills, know accounts receivable, internet, email protocols, MS Office, pref know Peoplesoft, BA/BS, 2 yrs exp.  Apply online to Classified Ventures, Chicago, IL, https://hostedjobs.openhire.com/epostings/submit.cfm?fuseaction=app.jobinfo&jobid=216783&company_id=15937&version=1.

ACCOUNT MANAGER.  Lead customer service activities for all new dealers, prospects, monitor portfolio performance, key metrics, analyze delinquencies, loss severity, performance of products, programs.  Req BA/BS or 2 yrs exp in financial services, underwriting, portfolio mgmt, commercial lending, exp w/ commercial loans, leases, MS Office.  Apply online to GE Capital, Hamel, MN, http://www.ge.com/careers/job_search.html.
PRODUCTION COORDINATOR.  Review pages to ensure editorial, design corrections have been made, examine, coordinate production files test, implement consistent style guides, assist w/ solutions to scheduling, quality, vendor issues, production vendor mgmt.  Req HS grad, background in educational textbook print production, from desktop to page layout thru prepress, know InDesign, Excel, MAC, pdf file format, Photoshop, Illustrator, pref BA/BS.  Apply online to The McGraw-Hill Companies, Chicago, IL, https://mh.taleo.net/careersection/3/jobsearch.ftl.
ASSOCIATE MERCHANT.  Execute biz strategies, develop concepts, key items, promotional strategies, assortments, financial planning, bottom line profit/loss, develop new products, evaluate existing styles.  Req 3-5 yrs specialty retail exp, awareness of market trends, passion for great products, strong analytical, financial, presentation skills.  Apply online to Land’s End, Dodgeville, WI, http://www.landsend.com/jobs/opportunities/full_time/index.html.

CREATIVE MANAGER.  Partner on concepting, executing creative vision of online retailer, work w/ cross functional partners to exploit brand on web.  Req web design, print, multimedia exp, know brand, Photoshop, Illustrator, InDesign, Dreamweaver, exp delivering original concepts, pref Flash, ActionScript, After Effects, CSS skills.  Apply online to Land’s End, Dodgeville, WI, http://www.landsend.com/jobs/opportunities/full_time/index.html.

ASSISTANT PROMOTIONS DIRECTOR.  Oversee all station contests, remotes, assist in planning, developing promotions, promotional announcements.  Req ability to lift 50 lbs, driver’s license, ability to work evenings, weekends.  Apply online to Clear Channel Radio Wichita, Wichita, KS, http://www.editorjobs.com/jobs/assistant-promotions-director-wichita-ks-21696703-job.html.

ACCOUNT EXECUTIVE.  Maintain relationships w/ current partners.  Pref exp.  Apply online to Flapjack Creative, Wausau, WI, http://bigshoesnetwork.com/find_job_details.aspx?id=2456.

ACCOUNT RESOLUTION SPECIALIST.  Analyze, resolve issues for major accounts, initiate collection calls to major account customers, research, resolve past due issues, forecast cash collections, evaluate, escalate issues to appropriate contacts, analyze receivables data from customers, conduct presentations of accounts receivable info.  Req HS grad, 2 yrs exp performing collections-rel duties, 2 yrs collections, leasing, customer service call center, financial services, outbound calling exp, know MS Office, pref BA/BS, negotiation skills.  Apply online to GE Capital, Cedar Rapids, IA, http://www.ge.com/careers/.
PROJECT MANAGER/IMPLEMENTATION CONSULTANT.  Work w/ healthcare orgzs to implement software.  Req BA/BS, excel academics, eligible to work in US w/o sponsorship.  50% travel.  Apply online to Epic Systems, Madison, WI, http://careers.epic.com/position-176.

COMMUNICATIONS SPECIALIST.  Develop, execute communication strategies, plans w/ biz areas, zone execs, develop content for communications incl memos, print, online publications, speeches, presentations, coordinate planning, development, production of communication materials, create, produce audio/video streaming media. Req exp w/ high end audio, video, lighting eqt, podcasting, FinalCut Pro editing software, Apple ILIFE software.  Apply online to State Farm Insurance Companies, Bloomington, IL, http://www.latpro.com/jobs/1826153.html.  App ddl 12/01/09.

ASSOCIATE PROJECT MANAGER.  Assist in mgmt of low risk projects from architectural design thru customer turnover, execute project plans, ensure successful completion of reqd deliverables/milestones, develop/manage project plans, structure, manage cross-functional project teams.  Req BA/BS, 1-3 yrs exp, communication, leadership, interpersonal, problem-solving skills, know products, technology, industry, vehicle.  Apply online to EMC, Columbus, OH, https://sjobs.brassring.com/1033/ASP/TG/cim_home.asp?partnerid=20085&siteid=5109.

TRAINING AND ORGANIZATIONAL DEVELOPMENT SPECIALIST.   Design, deliver training programs, conduct needs assessments, manage admin details for training programs, handle tactical, logistical details for development programs.  Req BA/BS, 0-3 yrs exp, technical writing, presentation, MS Office, orgz skills, pref MA/MS, know mfg, industrial settings.  Apply online to MasterBrand Cabinets Inc, Jasper, IN, https://mbcips.com:4443/psc/rsprod/EMPLOYEE/HRMS/c/HRS_HRAM.HRS_CE.GBL.

ASSOCIATE, RETIREMENT.  Assist w/ database development, maintenance, plan administration, special projects, handle prep of valuation data, asset reconciliation, programming of valuation system, program actuarial valuation system for calculation of value of plan benefits, liabilities, complete actuarial valuation reports for pension, post-retirement medical plans, complete Forms 5500, calculate benefit amounts for terminated or retiring participants.  Req BA/BS math/biz-rel field, 0-1 yrs exp, communication, orgz, time mgmt skills.  Apply online to Buck Consultants, Fort Wayne, IN, https://acs71.recruitmax.com//main/careerportal/Job_Profile.cfm?szOrderID=31509.

POLICY/DATA ANALYST.  Develop, maintain policy, procedure manuals rel to fiscal, data duties w/in birth to 3 program, handle monthly payments of claims, review payment processes, procedures, maintain, analyze data reqd by state.  Req know data collection processes, data analysis techniques, state financial policies, reqs, state’s accounting system, IDEA Part C regs, pref BA/BS.  Apply online to South Dakota Department of Education, Pierre, SD, http://www.state.sd.us/applications/pr47jobs/JobDescription.asp?ReqNum=90693.  App ddl 11/27/09.

ONLINE MERCHANDISER.  Develop merchandising, promotional, pricing strategies to ensure product presentation, customer exp, work w/ merchandising teams, vendors to maximize sales, margin, identify, analyze, pursue trends at large, on website, manage content development, editing of category content for websites, approve, manage sections w/ vendor provided merchandising, plan/track results of key merchandising efforts.  Req BA/BS, strong negotiation, communication, problem-solving skills, know html, books/publishing, pref e-commerce merchandising exp.  Apply online to Borders, Inc, Ann Arbor, MI, http://www.borders.com/online/store/PartnerSiteCareersView. 

CATEGORY MANAGEMENT, ASSOCIATE MANAGER.  Execute category strategies, initiate category mgmt activities at customer level, develop innovative retailer solutions based on consumer insights.  Req BA/BS, 2 yrs CPG or HS grad + 6 yrs industry-rel exp, driver’s license, pref 1 yr space planning, shelf merchandising exp, customer interaction exp.  Apply online to Kellogg Company, Minneapolis, MN, http://kelloggs.appone.com/Exempt/MainInfoReq.asp?R_ID=448743&B_ID=33&fid=1&Adid.

HR ASSISTANT.  Become plant SAP expert, perform ad hoc reporting, updates, manage employment changes, process wage increases for production employees, manage FMLA, STD, administer employment assessments, maintain personnel files, manage daily production work schedules, vacation requests.  Req HS grad, 2 yrs exp, strong interpersonal, orgz, computer, communication skills, pref BA/BS, 4 yrs exp.  Apply online to General Mills, Cincinnati, OH, https://sjobs.brassring.com/1033/ASP/TG/cim_home.asp?partnerid=203&siteid=5132.

West/Southwest

INTERNET MARKETING ANALYST.  Leverage data to build insights about users, advertisers, work w/ design product, engineering, data teams to build scalable mktg tools, invent, design, test, analyze, optimize, scale mktg campaigns.  Req BA/BS or MA/MS engineering/computer science/economics/math/physics/statistics, ability to apply biz strategy to user exp, analytical models, orgz, analytical skills, pref software development exp.  Apply online to Facebook, Palo Alto, CA, http://www.facebook.com/careers/department.php?dept=legal#/careers/department.php?dept=growth.

FRAUD REPRESENTATIVE.  Assist fraud manager w/ billing, account issues, review accounts in question, analyze accounts, billing issues, input/update accounts, prepare investigative reports, provide customer service.  Req 1 yr data entry exp, excel communication skills, MS Office exp, pref exp working for online game company, e-commerce transactions, exp w/ micro-transactions, credit card processing.  Email resume/ltr/sal hist to Nexon America, Los Angeles, now-hiring@nexon.net (subj:  Fraud Representative).

MARKETING COORDINATOR.  Produce proposals, presentations, special materials, generate templates w/ graphic designers, insert/edit content.  Req writing, orgz skills, know InDesign, Illustrator, Photoshop, PowerPoint, pref BA/BS, 2-4 yrs exp.  Travel.  Apply online to Zimmer Gunsul Frasca Architects, Los Angeles, CA, http://careercenter.aia.org/jobdetail.cfm?job=3231044&keywords=&ref=1.

PROJECT ASSOCIATE.  Orgz, track, manage program data, recommend process improvements contributing to database updates, assist in preparing monthly reports, provide mktg/outreach support to project teams, write technical content, attend customer meetings, trade shows, community events, edit/format program documents, reports, admin duties.  Req BA/BS, MS Office, orgz, communication skills, pref 1-2 yrs industry exp.  Apply online to Resource Solutions Group, Half Moon Bay, CA, http://www.rsgrp.com/postings.html.

PROJECT COORDINATOR.  Collect, orgz resources, prepare training materials, update, post project results to intranet, maintain documents, technical writing, editing, admin duties, analyze/track resource forecasting, draft monthly, quarterly accomplishment newsletter.  Req strong analytical, data reporting, orgz, time mgmt, problem-solving skills, know Excel, Word, PowerPoint.  Apply online to Portland Energy Conservation, Inc, Portland, OR, http://www.peci.org/Career_search.html.
AFFIRMATIVE ACTION SPECIALIST.  Support members in affirmative action plan development.  Req BA/BS/technical degree, excel Excel, Access, HRIS database systems, software apps skills, ability to understand, communicate statistical reports, HR exp.  Apply online to Mountain States Employers Council, Inc, Denver, CO, http://www.jobs4hr.com/seekers/search/details.cfm?jn=4008348&searchword.

ATF COORDINATOR.  Process forms for mfg/sale of explosives, gun, update, maintain database, Excel spreadsheets, admin duties.  Req 3-5 yrs exp in admin role, exp processing ATF documentation, requests, know Windows Office, problem-solving, orgz skills, pref HS grad.  Apply online to BAE Systems, Casper, WY, http://www.baesystems.jobs/job_detail.asp?JobID=1749732.
BUSINESS ADMINISTRATOR.  Manage, orgz calendar, coordinate meetings, arrange travel, create expense reports, manage operating budget, space allocation, purchase hardware, software, books, create/manage vendor contracts, track fixed assets.  Req 3 yrs admin exp, know Outlook, Word, Excel, Visio, excel orgz, interpersonal, communication skills, ability to lift 20 lbs, pref BA/BS.  Apply online to Microsoft, Bellevue, WA, https://careers.microsoft.com/JobDetails.aspx?ss=&pg=0&so=&rw=4&jid=8523&jlang=EN.

CUSTOMER CARE REPORTING ANALYST.  Lead data collection, reports development, provide proactive, reactive analysis, identify, recommend opptys to improve operational effectiveness, assemble, analyze, evaluate data to make recommendations, decisions rel to report development, produce routine, ad hoc reports, document reporting processes, workflows.  Req BA/BS biz/rel, 1 yr customer care/contact center exp, know key metrics, data gathering, reporting, excel analytical, research, problem-solving, Excel, communication skills.  Apply online to Yahoo!, Hillsboro, CA, http://careers.yahoo.com/jdescription.php?frm=jsres&oid=24236.

OFFER ANALYST.  Research, analyze trends rel to advertisers, their offers in Yahoo! Network and from 3rd party data sources, upkeep campaign database which hosts metadata, document findings from analysis on campaign offers.  Req BA/BS, 2 yrs exp w/ online advertising, excel communication skills, know Excel, PowerPoint, ability to navigate new systems, computer software, data warehouses, know performance display biz, advertiser category trends, ad serving technology/platforms.  Apply online to Yahoo!, Sunnyvale, CA, http://careers.yahoo.com/jdescription.php?frm=jsres&oid=25563.

PROGRAM COORDINATOR.  Contract basis.  Develop, implement strategic plans to accomplish goals of project to eliminate the death penalty, work w/ partner orgzs, key constituencies, develop strategies to increase membership, secure funding sources, admin duties.  Req 2 yrs admin exp in nonprofit orgz, leadership, communication, computer skills, know electronic communications, MS apps, desktop publishing, commitment to abolish death penalty, exp w/ issue-based grassroots orgzing, grant writing, fundraising exp, pref know NV legislature.  Apply online to Nevada Coalition Against the Death Penalty, Reno, NV, 
http://www.humanrightsblog.org/listings/2009/10/ca_nv_two_positions_with_antid.html#more.

IT BUSINESS CONSULTANT.  Identify opptys for daily, weekly, monthly reporting, identify data sources in support of mgmt reporting needs, develop data consolidation, reporting vehicles, implement, execute daily, weekly, monthly mgmt reports.  Req BA/BS or MA/MS w/in past 12 months or pursuing degree, 0-2 yrs exp, strong writing, creative think, critical thinking skills, pref biz exp.  Apply online to Hewlett Packard, Houston, TX, https://hp.taleo.net/careersection/2/jobsearch.ftl.

FINANCE AND INTERNATIONAL TV COORDINATOR.  Admin duties, assist w/ spreadsheet modeling needs of finance w/ data entry, updates, ad hoc analyses, use IBMS scheduling software to assist w/ data entry, transmission logs, prepare PowerPoint presentations, track down synopses, artwork, update website.  Req 2 yrs finance admin exp, basic spreadsheet, PowerPoint skills, strong interpersonal, writing skills.  Apply online to Playboy Enterprises, Los Angeles, CA, http://www.playboyenterprises.com/home/content.cfm?content=t_jobs&ArtTypeID=000C4132-A39F-1C72-8FEA8304E50A010D.

CREDIT ANALYST. Write biz credit papers to establish new trading relationships, perform annual reviews of existing credit limits, guide credit approvals thru internal approval avenues, answer credit queries from traders.  Req strong credit analytics, commercial approach to transactions, strong tertiary qualifications, excel communication skills, pref know derivative structures, associated credit profiles.  Apply online to Macquarie Cook Energy, Houston, TX, http://www.careers.macquarie.com/jobDetails.asp?sJobIDs=561257.

INVENTORY PLANNER.  Plan, purchase inventory for US, Asia warehouses, plan, purchase material reqd for assemblies, optimize inventory goals, plan w/in open-to-buy budgets.  Req 3-5 yrs exp in consumer product-based environment, MRP exp, strong planning, purchasing exp, passion for data mgmt, forecasting, inventory mgmt, Excel, Access skills, love for outdoors, action sports, cycling.  Apply online to Crankbrothers, Laguna Beach, CA, http://www.malakye.com/asp/front/sendmail.asp?Recor=0&sm=any&keywords=&ID=11841.

RETAIL BUYER/MERCHANT.  Product mgmt of various non-Apple branded product categories, resp for product selection, assortment decisions, drive sales thru price, positioning, sales analysis, select promotions, set product pricing thru margin analysis, competitive market research, develop, negotiate, implement accrual programs, placement commitments w/ key partners, grow relationships w/ key biz partners.  Req BA/BS, purchasing/merchandising exp, excel communication, time mgmt, orgz skills, strong data analysis skills, know Excel, pref project mgmt exp.  Apply online to Apple computers, Santa Clara Valley, CA, http://jobs.apple.com/index.ajs?BID=1&method=mExternal.showJob&RID=43811.


Multi-Regional/International/Freelance

FINANCIAL SALES AND ANALYTICS TRAINING PROGRAMS.  Receive training on products, services, clients, gain insight into global financial markets, specialize in 1 of 4 market areas:  fixed income, equities, foreign exchange, commodities.  Req BA/BS, academic achievement, interest in financial markets, fluent Eng, Portuguese, completed courses in finance, economics, biz, excel communication, presentation, critical thinking skills, pref enrollment in post-grad or MBA program, exp w/ use of Bloomberg Terminal.  Apply online to Bloomberg, Sao Paulo, BRAZIL, http://careers.bloomberg.com/hire/jobs/job24145.html.
PARTNER CARE MANAGER.  1-yr temporary position w/ possible permanent contract after 1 yr.  Resp for outgoing logistics for assigned countries w/in region, serve as biz partners’ single point of contact, process orders, work w/ suppliers, lead times from mfrs, make export documents, invoicing, work w/ customs, suppliers.  Req BA/BS, IT skills, pref know 3rd language, exp w/ logistics, order processing, supplier followup.  Apply online to Tandberg, Lysaker, NORWAY, http://tandberg.easycruit.com/vacancy/351688/4637?iso=gb.
CONTRACTS ADMINISTRATOR.  Respond to standard product purchase agreement, RFP request for product, research content in existing agreements for purposes of reporting, execute routine agreements, book biz, confirm approvals, signatures, prepare data for system entry, comply w/ financial reporting, respond to post-execution contract inquiries.  Req 1st level university degree, 0-2 yrs exp, know contracts admin methods, web tools.  Apply online to Hewlett Packard, Santiago, CHILE, https://hp.taleo.net/careersection/2/jobsearch.ftl.

SETTLEMENTS OFFICER.  Process, settle all asset classes on given day, balance funds’ cash position to ensure adequate liquidity, execute derivative deal confirmations.  Req 1-2 yrs exp in financial services environment, strong analytical, communication skills, pref custody/settlements exp, tertiary qualifications.  Apply online to Macquarie Funds Group, Sydney, AUSTRALIA, http://www.careers.macquarie.com/jobDetails.asp?sJobIDs=568007.

CORPORATE EDUCATION.  Teach clients, internal staff, develop training documentation, curriculum.  Req BA/BS, excel academics, pref education/teaching exp.  Apply online to Epic Systems, http://careers.epic.com/position-167.  Pos avail nationwide.
Good luck!
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