
 

Registrar’s Office ◆ 603-428-2203 ◆ registrarsoffice@nec.edu 
 

 

    Course Registration 
Use this section to prepare for registration and register for open terms. 

Prepare for Registration 

Navigate to the Registration tab.  

To check your registration status, select       Prepare for Registration.  

This section will display any restrictions on your account, such as holds or statuses that prevent 
registering for classes in the upcoming term. 

If there are errors, you may need to contact Academic Advising, Student Services, or Student Financial 
Services to clear an existing hold. 

If there are no errors, you may proceed to the         Register for Classes section.  
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Enter the CRN for the desired course into 
the available field. 

Click the +Add Another CRN option to enter 
more than one course at a time. 

When finished selecting courses, select the Add to Summary button to proceed with registration. 

To register by entering CRNs, navigate to the 
Enter CRNs tab. 

To begin registering for classes, select from the Terms Open for Registration drop-down menu. 

There are three ways to add courses to your registration: by CRN, by Find Classes, and by Plan. 
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Add by Find Classes 

If you do not know the CRN for your desired class, use a Basic or Advanced search to view available 
classes. Searching through this method will show all classes that fit your search criteria. 

 

 

 

 

 
Add by Plan 

If there are any pre-made plans, you can add singular or all classes by clicking the appropriate Add button. 

 

 
 

 

 

Additional Information & Bookstore Links 

You can view available sections, meeting times, and additional details related to the course by clicking on 
the class Title. This will open a new pop-up window. 

The Bookstore Links tab will have a link to eCampus where you can view the required textbooks for the section. 
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Submitting Registration 

 

 

 

 

 

  

 

 

Dropping a Class from Registration 

In the Register for Classes section, select the term and course you wish to drop. Select Drop from the 
drop down in the Action panel and Submit to commit changes.  

A confirmation message, “Save Successful” will display in the upper right and the Status column will 
indicate Deleted when the drop is successful. 

 

 

 

 

 

 

 

For Add/Drop policies, please review the Academic Catalog for your program. 

After reviewing your desired schedule for any 
time conflicts in the Schedule and Summary 
windows, click the Submit button in the bottom 
right of the screen. 

Successful registration for classes will appear 
with a green Registered status.  

Any errors with registration can be resolved by 
clicking submit again. If a section is full or 
unavailable, you will need to register for a 
different section. 


