‘ New England College

NEC Information Technology Tip Sheet
“U: Drive” Access From Personally Owned Computers

Notes:
e These instructions are for personally owned computers from on or off campus. Campus owned
computers provide your “U: Drive” when you login with your NEC username and password
® Graphics below are from Windows XP. Windows 2000, Vista & 7 setup is similar
® The web address in step 4 below can be used in any web browser without having to create a
“Network Place”

Step 1 fOI’ Win XP @ }:tte‘::gféxplursr __J My Documents
Click Start. = mal i" My Pictures
L) Micrasoft OFfics Gutlack ) My Music
Click My Network Places. oy -~ : ki
O R ';u_'_é Microsoft OFfice Word 2007 '! i e
Click My Computer and then My Network 323 ot e st o0 f};;‘ "'A .
a, ek Program Access and
Places on the left under Other Places e QDEFE“'“
[é'; Hotepad _‘é Printers and Faxes

@ YWindows Media Player @ Help and Suppart

Command Prompt f) S

=] Run...

Step 1 for Vista (no graphic shown)
Click the Windows Button
Click Computer

all Programs D % Toshiba Offers
PR @| Turn Of

Step 2 for Win XP Netwark Taskg -
On the top left of your window under Network [J add a netwark place
Tasks t:'_, Yiew network connections
Click Add a network place »-.H. Set up a wireless network
for a horme or small office
Step 2 for Vista (no graphic shown) &%y Search Active Directory
“Right click” any white area on the right side of {8 Show icons For netwarked
the window from Step 1 and select Add a UPNP devices
Network Location

Add Network Place Wizard

Step 3
In the Add a Network Place Wizard e
Click Next Loyt ” o

Select a service provider 1 you do not have a membership with the provider you select, the wizard wil help
you create an account. Tojust create a shortout, dick "Choose anclher netiork location.”

Service providers:

Select Choose another network
location
Click Next

To continue, click Next
s>
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Step 4
Enter your U Drive location in the Internet or
network address field

https://myudrive.nec.edu/XX/username
XX = year you started at NEC, same as the

last 2 digits of your username

username = same as your email username

Add Network Place Wizard

What is the address of this network place?

)

Tyme the address of the Wweb ste. FTP sie. of net ion that this shortcut will open.

Internet or network addres:

hitps.//myudive.nec.

| [ Browse.

Wiew some examples.

.

Click Next

Security Alert
Inik h h thi b d
Step 5 B i s
. . secuiity certficate:
If yOU see the Securlty Alert on the rlght @) The security cetificats is fiom & tusted cstiying suthoriy
Click Yes

Enter your User name and Password
Same as your email User Name and Password

Optionally you can click Remember my password

Click OK

4 The secury cariificate has expired ot is nct et valid

The server myudrive.nec.edu at myxg
username and password,

P ook requires 2

Lser name:

€ jsmithos v

Password:

Finish
Set the remaining screens as you desire

Add Network Place Wizard

Ptps://mpudiive nec.edu/stal/crunz

Add Network Place Wizard

Tyoe
My U dive ol NEC

Completing the Add Network Place

To close this wigard, cick Firish.

Your U: Drive is now accessible from the same window you opened in Step 1 above
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